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Policy Statement 
 
 
At Buckton Vale Primary School, we recognise the importance of providing adequate and 
appropriate first aid equipment and facilities for all children, teaching, non-teaching staff 
and visitors to the school, and will take all reasonable practical steps to fulfil our 
responsibility. As part of our commitment to ensuring a safe and healthy environment we 
have adhered to the recommendations of Tameside Council’s guidelines. The purpose of this 
policy is to ensure the school effectively meets the requirements of the Health & Safety (First 
Aid) Regulation 1981.  
The Governors are committed to the authority's procedure for reporting accidents and 
recognise their statutory duty to comply with the Reporting of injuries, diseases and 
dangerous occurrences regulations 1995. The provision of First Aid within the school will be 
in accordance with the Authority's guidance on First Aid in school. 
Buckton Vale Primary School will take every reasonable precaution to ensure the safety and 
wellbeing of all staff and pupils. Details of such precautions are noted in the following 
policies:  

• Health and Safety Policy  
• Positive Behaviour Policy  
• Safeguarding Policy  
• Supporting Children with Medical Needs Policy  
• Educational Visits and School Trips Policy 
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Aims  

• To formulate and implement effective procedures for incidents requiring first aid, 
ensuring that all responsible practical steps are taken to meet the needs of all site 
users. 
 • To ensure that all reasonably practical steps are taken to maintain the health and 
welfare of all persons using the premises. 
 • To ensure that all reasonably practical steps are taken to ensure the health and 
safety of staff, pupils and other supervising adults participating in off-site visits.  
• To establish and maintain safe working procedures amongst staff and pupils.  
• To ensure that all medicines are stored safely and administered according to 
instructions received from parents/carers on completion of the Administering 
Medicines in School form.  
• To develop first aid awareness amongst staff, pupils and other supervising adults. 
 

 
First Aid Provision 
The Head Teacher is responsible for ensuring that there is an adequate number of qualified 
First Aiders. There are currently 5 First Aid at Work qualified staff and 8 Paediatric First 
Aiders (as of January 2025). The number of first aid personnel is sufficient to cover break 
and lunchtimes and absences. The school also ensures that there is appropriate provision for 
before and after school clubs and activities. There will be a qualified paediatric first aider in 
the building during the school day. Buckton Vale Primary School’s first aid training needs 
are reviewed on an annual basis by the School Business Manager, and particularly after any 
changes, to ensure the provision remains adequate. School Visits; Portable First Aid kits are 
available to be taken on all school visits. A qualified First Aider is required to go on any 
school visit and a Paediatric First Aider will accompany children in EYFS. A qualified First 
Aider plus another member of staff will administer medicines and inhalers, if required, during 
a school visit. Each First Aider must make sure the first aid bags are replenished as soon as 
possible after use. The School Business Manager, will authorise the ordering of supplies. First 
Aid Boxes are placed in clearly identified accessible locations in the school and are fully 
stocked with suitable first aid materials.  
 
All completed first aid records are kept in the school office.  Serious accidents or dangerous 
occurrences must be brought to the attention of the Head Teacher or School Business 
Manager who will decide on further action, including overseeing the completion of a report 
form and ensuring its submission to the Tameside Council Health and Safety Team. If an 
accident is reportable, either the person who suffered the accident, or an adult who 
witnessed or was responsible for the supervision of that child who sustained the injury 
completes the form. In the event of a serious accident, the School Administrator will contact 
the ambulance service and request an ambulance. The child’s parents/carers will be informed 
as soon as possible. A member of staff will accompany the child to hospital if their 
parents/carers are not available. Parents/carers are informed of any treatment administered 
by a First Aider on the first aid slip sent home with the child. Parents/carers will be 
contacted by telephone if deemed necessary and in all instances of a head injury. This is to 
be carried out by the member of staff who has dealt with the injury. 
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Contractors who work on site must provide their own first aid. 
 
To ensure that the arrangements are appropriate for a specific establishment, the Head 
Teacher must undertake a first aid risk assessment. This risk assessment should be reviewed 
if there is any significant change at the school, and at a nominal yearly interval.  
Individual Health Care Plans will be completed for children with specific medical needs.  
These will be written with the SENDCO, medical professionals and liaising with 
parents/carers as needed.  Where possible the children will be encouraged to be involved in 
the development of their plan. 
  
Contacting First Aiders  
The Head Teacher will ensure that everybody on the premises knows how to summon a first 
aider in an emergency. Notices are displayed around the building and the procedure should 
be included in staff and volunteer induction training and pupil safety briefings. Staff will use 
their mobile phone/walkie talkie which must be taken on any off-site visits. The school 
walkie-talkies can also be used to aid communication at lunch/break times. 
 
Appropriate practice  
First aiders are responsible for assessing injuries or ill health and using their training to 
decide upon the most appropriate response. This can involve treating the casualty if the 
injury is within the scope of their training, referring them to hospital for assessment or 
further treatment, or calling the emergency services for urgent help. If the first aider is in 
any doubt whether a casualty requires professional medical assistance, he or she should 
refer to the First Aid Manual, call 999 or phone NHS 111. Urgent treatment should not be 
delayed in order to consult with parents or carers.  
 
Calling the emergency services  
When you dial 999 you are not calling an ambulance but alerting the emergency services to 
your incident. They will decide on the response that they will provide; this can range from 
verbal advice over the telephone to an emergency evacuation by air ambulance. Calling 999 
should not be delayed - let the emergency services decide the appropriate course of action 
based on the information that you give them.  
All staff are made aware of children with epilepsy, food allergies or diabetes. First aiders will 
need to be informed if a pupil with a medical condition is likely to need special emergency 
treatment. Pupil Individual Health Care Plans must be available to first aiders and a copy 
should be provided to any medical practitioner providing emergency medical treatment.  
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Transport to hospital or home  
The Head Teacher will determine what is a reasonable and sensible action to take in each 
case.  Where the injury is an emergency an ambulance will be called following which the 
parent/carer will be called. Where hospital treatment is required but it is not an emergency, 
then the Head teacher will contact the parents/carers for them to take over responsibility for 
the child. If the parents/carers cannot be contacted, then the Head Teacher may decide to 
transport the pupil to hospital. Where the Head Teacher decides for transporting a child 
then the following points will be observed: Only staff cars insured to cover such 
transportation will be used. No individual member of staff should be alone with a pupil in a 
vehicle. The second member of staff will be present to provide supervision for the injured 
pupil. 
 
Hygiene and infection control  
First aiders must follow their training and maintain good standards of infection control. 
Whenever small amounts of body fluids have to be cleaned up, disposable plastic gloves 
should be worn and disposable paper towels and a detergent solution should be used to 
absorb and clean surfaces. These items should be disposed of in yellow clinical waste bags, 
tied up and placed directly in the sanitary bins.  Human hygiene waste that is produced in 
places like schools and offices is generally assumed not to be clinical waste because the risk 
of infection is no greater than for domestic waste. However, this should be verified in the 
risk assessment on a case-by-case basis. 
 
Record keeping  
All first aiders should ensure that a record is made of all first aid treatment they give. 
Records should be kept accordance to the retention schedule. 
 
The Governing body is aware of its statutory duty under RIDDOR in respect of reporting the 
following to the Health and Safety executive as it applies to employees.  
• An accident that involves an employee being incapacitated from work for more than three 
consecutive days.  
• An accident which requires admittance to hospital for in excess of 24 hours. Death of an 
employee. Major injury such as fracture, amputation, dislocation of shoulder, hip, knee or 
spine.  
 
For non-employees and pupils an accident will only be reported under RIDDOR:  
• where it is related to work being carried out by an employee or contractor and the 
accident results in death or major injury, or; It is an accident in school which requires 
immediate emergency treatment at Hospital  
For each instance where the Head Teacher considers an accident to a visitor or pupil is 
reportable under RIDDOR the advice of the authority will be sought. Where a pupil has an 
accident it will be reported to the LA. All accidents to non-employees (e.g.) visitors which 
result in injury will be reported to the authority. 
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First aid materials, equipment and facilities  
There must be an adequate level of first aid materials, equipment, and facilities in the 
building, to ensure that an injured person can be treated quickly in an emergency. The 
number and content of first aid kits will depend upon risk assessment. 
 
First aid kits  
The contents of the first aid box should be checked regularly to ensure there is adequate 
stock and to replenish out of date items.  
 
Off-site activities  
At least one first aid kit will be taken on all off-site activities, along with individual child's 
medication such as inhalers, epi-pens etc. A person who has been trained in first aid will 
accompany all off site visits. 
 
Defibrillator 
There are two defibrillators in the main reception office. The school is listed as a registered 
location for the community. 
 
Medicines in school  
The school adopts the guidance for the administration of medicines in school within the 
Health and Safety Code of Practice. A qualified First Aider or a member of the office staff 
will administer prescription medicines only with another member of staff witnessing the 
administration. The medication must be prescribed by a doctor and be in the original 
packaging with the child’s name clearly marked. The school will only administer medicines in 
which the dosage cannot be administered outside of school hours or must be taken with 
meals. Parents/carers are requested to complete and sign a medicine form giving their 
permission for the medicine to be administered. The member of staff administering the 
medicine must record it along with the staff member witness and forms are to be filed in the 
school office.  
 
Storage of Medication  
Medicines are always securely stored in accordance with individual product instructions, with 
exception of medication where individual pupils have been given responsibility for keeping 
such equipment with them, ie; inhalers. All medicines shall be stored in the original container 
in which they were dispensed, together with the prescriber’s instructions for administration, 
and properly labelled, showing the name of the patient, the date of prescription and the 
date of expiry of the medicine. All medicines will be returned to the parent/carer to arrange 
for safe disposal when they are no longer required. An emergency supply of medication 
should be available for pupils with medical conditions that require regular medication. 
Parents/carers should advise the school when a child has a chronic medical condition so that 
staff can be trained to deal with any emergency in an appropriate way. Examples of this 
include epilepsy and diabetes. A disclaimer will be signed by the parents/carers in this 
regard. 
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Illness  
When a child becomes ill during the day, the parents/carer will be contacted, after an 
agreement from the Headteacher, and asked to pick their child up from school as soon as 
possible. A quiet area will be set aside for withdrawal and for pupils to rest while they wait 
for their parents/carer to arrive to pick them up. Pupils will be monitored during this time. 
Consent Parents/carers will be asked to complete and sign a medical consent form when 
their child is admitted to the school, which includes emergency numbers, details of allergies 
and chronic conditions, and consent for the administration of emergency first aid.  
Parents/carers are requested to update details regularly. 
  
Staff do not act ‘in loco parentis’ in making medical decision as this has no basis in law – 
staff always aim to act and respond to accidents and illness based on what is reasonable 
under the circumstances and will always act in good faith while having the best interests of 
the child in mind. 
 
 
 


